INTERVIEWING TIPS

*The purpose of a resume is to get an interview. The purpose of an interview is to get a job
offer and to learn more about the company/position to see if it would be a good fit for you.
*If you are invited to interview, then you have already passed the first hurdle of the basic
experience and education requirements for the position — what the employer typically will
now be evaluating: your emotional intelligence/attitude (80%), appearance, and skill.
*They are looking to assess your qualifications, your motivation, and your “fit” with the
company culture. You need to be assessing their company culture and the position to see
whether it would be a good fit for you too.

*It is equally important to be perceived as trustworthy as it is to be perceived competent.
*Two keys to successful interviewing: PREPARATION and FIRST IMPRESSIONS

*It is absolutely critical to prepare for the interview. Research the company (including its
mission, values, distinctives, and culture), major developments and trends in the field, and
thoroughly know the job description.

*Prepare for behavioral-based interviewing. You can anticipate questions you will be asked
based on the job description. Practice formulating your answers. Know your strengths and
skill sets. Organize your responses based on the acronym STAR: Situation that existed,
Tasks that were involved, Action you took, Results that occurred.

*First impressions are based on 7% words used, 38% tone of voice, 55% visual appearance.
*Physical appearance: first impressions are made in first 7 seconds. Introduce yourself,
have a firm handshake, make good eye contact, dress professionally (this includes no
visible tattoos and no piercings other than 1-2 per ear), be neat, clean, well-groomed.
*Personality appearance: do you appear to be mature or immature, confident or
conceited, self-assured or timid, honest or dishonest, friendly or cold?

*Watch your nervous behaviors, eye-to-eye manners, and posture.

*You want to convey, “I’'m interested. | believe in myself. I’'m really paying attention.”
*Clean up all social networking sites.

*Avoid discussing salary or benefits until you receive a job offer. You have no power until
you receive that offer. Say something like, “We can talk about that at the time of a job
offer.” If they press you, you can say something like, “According to Glass Door, the salary
range for this type of positionis __ to .

*When you receive the offer, first thank them, then ask when they need an answer. Ask
them to email you the details (so you have the details of the offer in writing).

*You can negotiate salary, benefits, paid vacation, signing bonus, relocation fees, 401K,
etc. Make sure you are being realistic with your negotiating. Research salary ranges and
know what your leverage is — you have a 4.0, you did an internship, etc. — know what sets
you apart from the rest that might merit the higher end of the salary range.

*Come prepared with a few questions to show sincere interest and to help you learn more.
*Interviewing is a skill you develop. Do mock interviews. Practice!
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